Republic of the Philippines

Bepartment of Education
National Capital Region

Schools Division Office of Navotas City g\-2)9- P-||QL
SDO NAVOTAS RECORDS UNIT

Honorable JOHN REYNALD M. TIANGCO
City Mayor
Navotas City

28 November 2022

Thru: Information and Communications Technology Office ‘

SIR:

Greetings of Solidarity!

This is to respectfully furnish you a copy of our Division Memorandum dated

November 28, 2022 concerning the Hiring of Senior Education Program Specialist.
May we request that you kindly post and disseminate this issuance in your City’s

official website page, for your constituent’s information.

For other details, you may contact Mr. June Fermin Javier, Administrative Officer
V, OIC — HRMO II, at junefermin. javien@deped.gov.ph or at 83555032.

Thank you and more power!

Very trulﬁyourﬂ/

ALEJANDRD G. IBANEZ |
Schools Divjsion Superint dent
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Repnblic of the Philippines

Department of Chucation

Natlonal Capital Reglon
Schools Division Office of Navotas City

28 November 20

MEMORANDUM

To : OIC-Assistant Schools Division Superintendent
Chief Education Supervisors
Public Elementary School Heads
All Others Concerned

SCREENING/ EVALUATION FOR SENIOR EDUCATION PROGRAM SPECIALIST
1. The Division, through the Human Resource Merit and Promotion Selection Board

(HRMPSB) will conduct screening / evaluation of applicants for Senior Education
Program Specialist to fill- up natural vacancy:

No. of
Position/s Position | Salary | Monthly Salary per | Place/s of Assignment & No. of
to be Grade | NBC 579, s. 2020 Vacancy
Filled
Senior Education 1 19 Php 49,835.00 | School Governance &
Program Specialist Operations Division (SGOD)

2. Allinterested in this position must be able to meet the Qualification Standards (QS)
(see Annex A: Qualification Standards) before they can be shortlisted and proceed
with the application process. Applicants who will not meet the minimum QS of the
position and failed to submit the list of documentary requirements (see Annex B:
List of Documentary Requirements) on the set deadline shall not be included in
the pool of applicants.

3. The Schools Division Office of Navotas City welcomes all qualified people, whether
internal or external to the Department of Education (DepEd), to apply for this
position regardless of their age, sexual orientation and gender identity expression,
civil status, disability, religion, ethnicity, or political affiliation. The Division
upholds the value of equality and diversity into all elements of its recruitment
systems and adopts the Equal Employment Opportunity Principle (EEOP).

4.  Allinterested applicants shall submit the following documentary requirements (see
Annex B: List of Documentary Requirements) with tags/markers through the
Records Section on or before December 15, 2022, Thursday, until 5:00 PM and
all hard copies of the documents must also be submitted in clearly scanned copies
in PDF format. These should be sent via email to
sdonavotas.personneladeped.gov.ph on or before the deadline, for evaluation
purposes. In the event that there is discrepancy between hard copy & scanned copy,
the hard copy will prevail over the scanned copy. Also, all hard & soft copies shall
be arranged according to the criteria mentioned in DepEd Order No. 66 s. 2007
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(Revised Guidelines on the Appointment & Promotion of other Teaching, related
Teaching & Non-Teaching positions) which shall be used as reference in the
screening and evaluation process. The criteria for computation of points of the
applicants is also attached therein (see Annex C: List of References).

S. The schedule of activities relative to the screening /evaluation for non-teaching
position and filling out of Google form at https://bit.ly/DecemberVacancy0 (see
Annex D: Timeline of Activities), and additional reminders and announcements
(see Annex E).

6.  For queries, please contact Mr. June Fermin Javier, Administrative Officer V, OIC-
HRMO II at (8)355-50-32 or through email at junefermin.javieradeped.gov.ph

7. Immediate and wide dissemination of this Memorandum is directed.

L)

ALEJANDRO (3. IBANE
Schools Division [Superintehdent Y,
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